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CONFIDENTIAL 

9 April V)$h 


MEKORMJHJM FOR? Executive Secretary, CH Career Service Board 
SUBJECT* Suggestions for Draft on Overseas Rotation Paper 



1. i a th© followtog 5 I am briefly listing a few suggestions which 
you may want to use in the preparation of the working draft* 

a* As I mentioned in rnr meetings the final determination of 
an indi-vidhal^o next assignment should be based on four elements: 

(X) The individuals own wishes or preferences as stated 
by Ms :ln writingo (It should be pointed out to him, however, 
teat circumstances may not allow the compliance with his pre- 
ference® ) 

(2) The personnel needs of tee organizational component 
bo which tee individual belongs* 

(3) The sum of the information obtained on. the individual®, 

The necessary process of fact-finding should include, in addition 
to tee normal Personnel Evaluation Report, field efficiency records 
and training records, also the views of one or teo of his previous 
or current supervisors which may have found no reflection in 
written form* Such supervisors might b® available during tux 
or jPOS with me$nl>OT3 of th® G&t&bt Ssrvic© Bo&rd 

of the individual's organizational component*. This method of 
additional fact-finding is recommended in order to outbalance 
any shortcomings which, as we know, performance records frequently 
contain* £s an additional devi.ee which might facilitate the 
collection of pertinent information on m individual, it la 
recommended to develop a Career Progress Chart which would eon- 
tain and gradually keep up to date all pertinent information an 
tee background, past experience in intelligence within and out-' ■ 
side of CIA, training completed,, and positions held here or _ 
overseas * Such Career Progress Chart is currently being developed 
by tee FI Career Service Boss’d for its own guidance* 
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(W Patterns of career service development which would 
ultimately have to foe developed by the various organizational 
components of CIA in order: to allow lang°term planning and 
guidance of the development and steering of individuals in a 
real career fashion® Such patterns would, of course, have to 
foe applied in a very flexible manner, but they would provide 
th© general background against which individual situations 
could foe analyzed and determined® 

bo Mother consideration in determining the next assignment for 
returning personnel would take into account the individual ®s need for 
and scheduling of advanced or specialized training which the Indi- 
vidual may require ini terms of j 

(1) Overall career development* 

(2) Prerequisites necessary to professionally q.i alify 

the individual for toe specific assignment which has been decided 
. for him® 
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INSTRUCTIONS: Officer designations should be used in the "TO" column. Under each comment a line should be drawn across sheet 
and each comment numbered to correspond with the number in the "TO" column. Each officer should initial (check mark insufficient) 
before further routing. This Routing and Record Sheet should be returned to Registry. 


Chairman, Task Fores on Overseas Rotation 
Planning, 223 Curie Hall 
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m-anai/n 

At 

7 J.Q& ■ PIA 


OFFICER'S 

INITIALS 


7 May 195k 

COMMENTS 


The attached material is 
forwarded as a result of the 
discussions at the first meeting 
of the Task Force. 

Please review in preparation 
for the next Task Force meeting 
the week of 10 May 19 SU: 

25X1 A 

Attachments: 

a. Comments 

b. Comments with 

forms Sf; i]| 

Comments - > with 

forms 

d. Forms furn ished by Mr. 

25X1A 

e. C onmuni c ati ons form 

f. Office of Personnel form. 
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FORM NO. 51-10 1 
APR 1953 


CONFIDENTIAL 


16 — 61155-2 U. 8. GOVERNMENT PRINTING OFFICE 

RESTRICTED UNCLASSIFIED 


( 40 ) 
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25X1A _ 

To 

STATS P ,{ _ 

Subjects Task Force for" 

i 

. f « In accordajice with discussion at yesterdayte me eting t here ara fozmcded 

herewith copies of the following forms Currently used in ■■hi comec'bi§MM EC 
overseas rotation planning* 



218 Curie Han 
seas Rotation Planning 


a« I&oeo graphed. Personnel Questionnaire 

bp Form ^6-79, Ifcntbly Classified Personnel Report 

- .-5 % Th ? ia ®®°p a PbcJ Personnel Questionnaire fora is completed annually by 
S ^? aS3 ;°w ? la f, 8ified in the Division, both domestic and overseas, 

^strative personnel who are subject to overseas assignment. It is 
Planning reassignment of personn el currentlv overseas as wn as 
b i a i bHt^gslgnajent of personnel to overseas stations ^^■^■■■■fllMliii ‘ STATS PEC 


STATS 



A Classified Personnel Report fora is submitted to Headquarters. 

WHti *TT \ m d braach of Pi Eac!l ©laBsified employee is listed 

Jr®2° n J“ ths c ® s ® °f overseas employees, eviration dates of contracts are 
^ Remarks can be entered by the bureau or branch chief at the time of 
^bMssion pertaining to such^matters as extensions, reassignment preferences, 

®te« fixe reports are reviewed in Headquarters and appropriate additional 
remarks confirming extension dates, naming replacements, indicating family awr? 
**’“£»* states of replace®^, 2nd taaSslgLsnt S IfcwS Si, 

2-S?b « sens 

*■* Six »X eaiKrtE ara 

2i® This system has worked fairly well w™ STATSPEC 

known in advance; the location*? nf yho?™. y° uurnees have in all cases.- 

asar- 



2 Enclosures 
Copy 
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SECURITY INFORMATION 


INSTRUCTIONS: 1. ‘ " Pr °*'" S 

3. Column (I) - used by overseas Bureaus only. . . ; e LWOP • Plans/Dates for official school; Place/Date of pending transfers; 

* ^zJ/rLi 7::r: s '/rzzii zr , <«./■. — •*..« « *. •«— - ~ f *” 

- ly % 


STATSFEi 


ed to in Cola 


5. Column (K) - pserf by Departmental Headquarters 

MONTHLY CLASSIFIED PERSONNEL REPORT 

FOREIGN BROADCAST INFORMATION DIVISION 


(A) BRANCH/ BUREAU 


IB) SECTION 


ID ) SIGNATURE 


(E) T/0 Pos^or^™ -,, T 

FI Grade 


B Grade 

Expl ration Date 

1 05 Contract 

Id) BUREAU/BRANCH 

IK) DEPARTMENTAL * 
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1. Name 2. Current Position & Grade 

Last" ~ First mTT. 3* Eranch/Bureau__ _ 

lu Date and Place of Birth _ 

5 * Marital Status: Married Single _______ 

a) Name of Spouse _____ 

b) Name/s of Children Date of Birth_ 


5. Education: (List only colleges, universities, technical schools, with degrees 
and year acquired) 



7. Languages: (Complete individual foreign language comprehension sheet for each 

language listed in first column below) _ , . 

(Leave Blank) 



8. Foreign Travel and Residence: (include military and FBIS assignments) 


9. Experience: 

a) Civilian - (List briefly only major jobs and dates held) 


F)’ Military - XELst Branch df”service~,' ranky grade or rating} "active or "ihactivi 
reserve) 

STATSPE-G- 
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NAME LANGUAGE 

-It-T ■ . m n..i MM tmm , “r. 0 T-1-T. r ta irri I I fcj. «*■ P H I I ill >■ ■ ■ I W 

DATE • "• • - 


FOREIGN LANGUAGE COMPREHENSION 
(Fill out separate questionnaire for each language) 


I 

1* How did you acquire your knowledge of the language? Specify number of 
years studied in high school and/or number of college units completed, 
length of time spent abroad, or contacts with otheis fluent in the 
language. (Use separate sheet for details if necessary.) 


2. Have you had occasion to use the language in recent years and have you 
made any effort to keep up your knowledge of it?. Give details ^ 


II 

1. Would you be willing to take a written test in the language? 

Yes No * 

2. Do you think there could be rapid improvement in your skill with the 
language in any of the following if you undertook some serious study 
for a few weeks: 

Reading Writing Speaking Understanding 
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Give one answer to eaehrof the following questions by placing an "x" on the 
appropriate line: 

1. In conversing in the language, can you 

a ) «ay anything you want to say without difficulty? 

13 ) make yourself understood with a simple vocabulary? 

c ) get by only with great difficulty? 

2. When you hear the language spoken,, do you 

a ) understand everything that is being said? 

b ) get the general idea only? 

c ) catch a few scattered words or phrases? 

d ) understand almost nothing? 

3. In writing, do you feel able to translate complicated ideas accurately, 
with correct syntax, 

a ) without the use of a -dictionary? 

"b) with a dictionary? 

c ' — . onl y in summary form, conveying the general thought without 

all the details? 
d) not at all? 


*l-. In translating with a dictionary, can you 

fl 1 J. -1 I n * A A . - . ' l ' 


7. 


a) 

*>) 

c) 

d) 


translate difficult technical material into idiomatic English’ 
summarize the main points? 
get over the general idea? 

or do you consider such material outside the range of your 
knowledge of the language? 


Can you write simple sentences 

a ) without a dictionary? 

"b) with a dictionary? 

c) not at all? 


6 . 


In reading a newspaper in the language without a dictionary, do von 
generally 

_ a ) — understand all of it exactly and in detail’ 

h ) — 3 — ■ - - • - ' 

c ) z 

<3) 


understand most of it? 
form some general idea of the main points? 
understand a few isolated sentences or phrases? 


In reading a newspaper with a dictionary, do you think you could 

b) — 

c) _ __ ^ 

d ) understand a few isolated thoughts?" 1 


understand all~oF~it? 
understand most of it? 

form some general idea of the main points’ 


‘ v er s canning a newspaper article rapidly, could you 

y summarize it accurately without a dictionary? 

‘w get across the general idea? 

C get no real idea of the contents without looking up key words’ 

9- Do you read in the language 

a ) easily and for pleasure? 

b) 

c) 


with some difficulty and preferably with a dictionary? 
with considerable difficulty? 


— . uij. j. lijui uy l 
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MISCELLANEOUS NOTES BI 


ICN DEVELOPING ASSIGNMENTS 


FOR EMPLOYEES RESUMING FROM OVERSEAS 


lo Prior to departure for an overseas tour of duty, the employee 
should record, on a standard form, information concerning the types and 
locations of assignments he would like upon return. The completed form 
would be placed in his personnel folder, or copies could be given also 
to the Placement and U tilization Division, his Career Sendee Board, 
and his organizational component® Thus, this expression of his future 
assignment interests (at that time) would be available all the time he 
was away, and coild be used in planning for his next assignment® 

2. Tne overseas employee • s wishes and preferences concerning his 
next assignment should also be obtained a number of months before he is 
die to return® The obtaining of this information could be accomplished 
routinely with the use of a standard form available in the overseas 
stations® There is no reason why headquarters should have to regies t 
such information separately for each case® The completed forms could 
be returned to headquarters for the use of the Placement and Utilization 
Division, the employee's Career Service Board, and his organizational 
component® 

3® The expressed assignment preferences of the overseas employee 
cannot be expected to be based upon knowledge of current opportunities, 
vacancies, organizational structures, emphasized activities, and similar 
information® The employee, therefore, should be asked to state his pre- 
ferences in general terms with respect to the following factors: 

a. Different types of duties and positions in which 
interested® 

b® Types of Sanctions, activities, and organizational 
components with which he wishes to become associated®; 

e® Geographic locations in which he would like to serve next* 

d« Types of training which would improve his qualifications 
and value to the Agency® 


CONFIDENTIAL 
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%e standard obtaining of the overseas employee 5 a statements of 
preferences concerning his next assignment should never be postponed so 
that headquarters can tell him about what opportunities exist* Infor- 
mation about opportunities is subject to rapid change, or there may be 
no opportunities to describe. The employe shouldn't get bis hopes too 
high about some opportunities he won e t truly have. At any time before 
Ui© return of the employee, however, he may be contacted to determine 
his reactd.cn to a proposed assignment or alternative assignments} in some 
instances, the only desirable contact from headquarters may be to let 
him know of the assignment which has been selected for him. 

5® The Position Control Branch of the Processing and Records Division, 
Office of Personnel, has line-dex record cards for all employees. Each 
organisational component knows when it sends an employee overseas, when 
tour will expire, whether or not the tour is to be extended, and similar 
information. These components can routinely provide the Position Control 
Branch with expected dates of return for each overseas employee. The 
Branch can attach a simple flag to the line-dex card at a specified 
location, can routinely push the flags a measured space to the right 
each month or three months, and thus can tell approximate dates of return 
at a glance. As the flag for a card reaches a key point (e.g*, nine 
months before the expected data of return), the Position Control Branch 
can so indicate cn a standard form, and can sand copies of the fom as 
a notice to the component concerned, the appropriate Career Service 
Board, and the Placement and U tili2at5.cn. Division. It is estimated that 
only on® additional employee will b© needed by the Agency to perform 
this function, and it" is believed that the service is worth it. 

6* If the component to which the overseas employee is assigned 
acquires, information that the date of his return will be altered (e.g,, 
returning unexpectedly early, extending the tour), it will notify the 
Position Control Branch, Ihe Branch will correct the flags on the line- 
dsx card of the employee, and will notify the Career Service Board con- 
cerned and the Placement and Utilisation Division. 

7tf Planning for the next assignment of the overseas employee is a 
responsibility of both the component to which he is presently assigned 
and of hi?i Career Service Board (which may be centered in a different 
component). His present component is considering him for other assign- 
ments within the component. His Career Service Board is considering him 
for suitable assignment anywhere in the Agency, with appropriate recog- 
nition of. the priority which the employee 1 s present component naturally 
has to a certain degree. In all of this planning, the Placement and 
Utilization Division will provide the necessary communication and liaison, 
avoidance of diplieation of activity, coordination of interests and points 
of view, and technical guidance and support. 
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8, Hie Placement and Utilization will obtain and maintain adequate 
information c oncoming each present and forthcoming position vacancy . within 
the Agency* Obviously this objective can be achieved only if there is 
the most complete cooperation by every element of each organizational 
component, and only if these components report vacancies* Hie Placement 
and Utilization Division will provide each Career Service Board with as 
ranch of this Information as relates to the types of positions which repre- 
sent suitable assignments for the types of employees with the career 
designation of the Board* 

9 0 In developing or approving assignments for employees returning 
from overseas, Career Service Boards must consider and equate the 
following factors (aiming others)* 

a* 'Che personal wishes and interests of the employee with 
respect to his future training and assignment* 

b* Hie recoHsnendations of the head of the employe© "s present 
component with respect to the assignment of the employee upon his 
return* 

c« The recommendations of the heads of other components with 
respect to the transfer of the returnee to positions within their 
organizations. 

d* The degree to which the interests of the Agency would be 
served by the assignment of the employee to each alternative position*, 

e 0 Hie manner in which general rotation programs and indi- 
vidual career development plans would be furthered by the alternative 
possi ble assignments of the employee and of those whom fee might 
replace* 

10* Hie assignment of the employee returning from overseas to a 
specific position is an action which does not require the concurrence of 
the employee concerned* The assignment decision of the Agency' official 
who is advised directly by the employee’s Career Service Board, when 
supported with concurrences of appropriate component heads and of the 
Assistant Director for Personnel, is final* In each instance, however, 
suitable effort will be made to assign the employee to a position which 
ha desires, provided such an assignment would serve the best Interests of 
the Agency® It may be necessary in some instances to assign an employee 
to a position which he does not want, because of the needs of the Agency 
or because no other position is available for the employee® In such 
instances as the latter. Agency Reassignment Board proceedings may take 
pXs,C6t 
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11 0 When decisions concerning the assignment of a rotumee 
are made or approved by his Career Service Board {or rather the official 
who is advised by the Board) , the Board will consnanieatc the declaim 
directly to the organizational components concerned, and will also 
v&sdSy that the component to whloh the employe© is presently assigned 
has transmitted to the returning employee appropriate information con- 
cerning the assignment (and training) x-ihich ho will be given# 

12# If an employe© assigned to a given component is returning 
from overseas within six months, and if there Is a vacant position within 
the component which would b® a suitable assignment for the returnee, the 
vacant position will not be enenabssed until the returnee (and ary 
other near returnees of similar qualifications and grade) has been 
assigned to the position or some other sni table position* 

13# AH. of the above procedures are designed to fore® the active 
development of an assignment for •Hie returnee, and to force such planning 
to start at least at a certain time prior to his return# It would be 
more desirable (and more lilco career planning) if the component concerned 
and the appropriate Career Service Board were to plan much earlier for 
the assignment of overseas employees, to reserve positions for them in 
advance, to select in advance the employees to replace overseas personnel, 
and to accomplish similar decisions even more than a year before action 
must take place# 

1U# When the CIA Career Service Board approves policies and 
procedures to govern planning for the assignment of employees returning 
from overseas, this information should immediately bo sent overseas (as 
a field notice?) so that those who are there now can know what to expect* 
It would be criminal to delay dissemination of each information of 
interest and with personal impact on so many employees overseas# 
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KNOWN PHYSICAL DEFECTS 


RELATIONSHIP 


NAME (Last (Fi rst) 


COUNTRY 

RELATIONSHIP 




1 i i/ i t- i a u 1 pd *nr 1 A 1 9 


COUNTRY 


FORM NO. 

OCD /v fcOO 
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Date 


TO: 


DIRECTOR OF SECURITY 


THRU: 


(Supervisor) 


FROM: 


(Employee) 


SUBJECT: Reassignment, Request for 


In accordance with the KUSODA policy and desire to 
assist in the Career Planning of all KUSODA career personne 
and to effect their placement in assignments as near as 
possible to their preference, the following information is 

submitted: 


1 . Estimated date of completion of present tour of 

duty — — “ 

2. Amount of annual leave taken since start of present 

as si gnment — — — — — 


3„ Amount of accumulated annual leave 

4. Amount of leave desired before next assignment 

5, Upon completion of my tour I would like to be 
assigned to: 

a c Domestic [J 

(1) First Preference 

(2) Second Preference 

(3) Type of work - 

(a) Invest i gat ive _ 

(b) Personnel Security 

(c) Physical Security 

(d) Technical Interrogation _ 

(e) General Security 

(f) Other 
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bo 


Foreign jj 

(1) First Preference^ 

(2) Second Preference 

(3) Third Preference^ 


Extension of tour if desired - 

months - Present Location 

(2) Other Are a 


7«, General duties performed in present assignment: 


(Signature) 


NOTE: This form should be completed and submitted in 
order to reach Headquarters Security Office not 
later than 6 months prior to the completion of 
the Subject’s two-year tour of duty. 
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COPT 


S-B-C-R-E-T 


?IAi COURIER/AIR POUCH 


I 


BAT E g January 195U 

TO: All^^^Statione 

FROM: Senior Representative 

SUBJECT: General » Adninistrativ© 

Specific » Rotation Data Sheet 

1 0 Forwarded herewith are copies of the recently developed Rotation 
Data Sheet# 


25X1A 

25X1A 


2# The Rotation Data Sheet is designed to provide the various 
Career Service Boards at KUBARS <c HQ with certain specific information 
necessary for planning th© future assignments of staff employees# The 
importance of a standardised method of furnishing this information can- 
not 3 therefore, be overemphasized# 

3# Xj^t^Uy, copies of the Rotation Data Sheets are being fur- 
nished As additional copies are needed, however, individual 

stations snouTcReproduee th© required numbers, or type separate sheets 
using th© prescribed format# 

U* A sheet of instructions is provided with the initial copies# 

It is recommended that these instructions be retained for future use and 
guidance# 


25X1 A 

Enclosures: 

1 0 Rotation Data Shoot 
2. Sheet of Instructions 

Distribution: 

25X1A All^^Jstations, w^eacls 

S/R Staff Units, w/o oncla 
Chief, FE, w/encls 


S~E-C»R-E“T 
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S-S-C-E-E-T 

€&{B ovtf eu* mm 

Security Information 
ROTATION DATA SHEET 

Ao 2 & £222£®l:x3 hi e mployee being rotated , 

NAME (Pseudo) AGE SEX 

«|»W lews' %W •mm&X.-arSartsmmmmBMm* wavor-c* .- \ntcmja nmu irjuj-f r-'T iim r in tn , V ** « 

ROTATION DATE MARRIED 

PRESENT DOTY STATIC® : 

OTHER IXJTY STATIONS DURING PRESENT TOUR: 

PRESENT POSITION TITLE; 

BRIEF DESCRIPTION PRESENT DUTIES: 


QS GRAH3 
SINGLE 


OTHER POSITIONS HELD DURING PRESENT TOUR: 

PRIMARY CAREER DESIGNATION: 

PREFERENCE FOR NEXT TYPE OF ASSIGNMENT: 

1. 

2* 

3. 

PREFERENCE FOR LOCATION NEXT ASSIGNMENT: 

1. 

2. 

3« 

B e To be completed by immediate supervisor- 

<hd«»* nrum imwoAiibmwhimiik aMSMfeK»n«dtt«nu4> — ~ ^ — i -■ ^ — w 1 

BRIEF EVALUATION OF EMPLOYEE: 

&»T 

Security Information 
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COPT 


S^E^C^R^EVT 
Security Information 

2 


Bo (CONTINUED) 

EECGMMEN DATION FOR NEXT ASSIGNMENT* 


HAME (Pseudo) T ITL E 

C c To be completed bg next higher supervisor to line 
BRIEF EVALUATION OF EMPLOYEE* 


RECOMMENDATION FOR NEXT ASSIGNMENT* 


NAM E (Pseudo) T ITL E - 

Do ADDITIONAL REMARKS BZ EMPLOYEE OR SUPERVISORS* SIGN NAME TO IDENTIFY 
VJRITER. 


S<i»E^C<*®“E“T 
Security Information 
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S«=>S=C»>R«»E<=T 
Security Information 


INSTRUCTIONS FGR PSE 
ROTATI^ MTA SHEET 


1. Us® for staff employees only 0 KUBARK assumes no responsibility 
for rotation of, or career planning for, contract personnel. 


2 . 


Complete one copy and forward it to KUBARK-HQ at least four 
months prior to the date of employee's departure from the 


3. Use pseudos throughout. 

k« Rotation date is date of end of current PCS tour. 

^ e AKOT SiSnati ° nS ^ KDFIRE, KUG0WN s KIHOOK, 


6. evaluation of employee by supervisors. Give factual evalua- 
tion. Point out how employee is noticeably good or outstand- 
in f!. on what aspects employee should concentrate for 

sell improvement and comment on employee's ability to handle 
greater responsibility now and in the future. 

fa Supervisors' recommendations for next assignment. Self- 

explanatory. Do not hesitate to recommend training or rotation 
to^a different field of activity, if warranted, but specify 
actual type of training and definite field of activity. 

8 6 Actional remarks by employee or supervisors. Add any other 
pertinent information or continuation of other items. 


9 , 


Items not covered by instructions are self-explanatory. 


S-E-C-R-E-T 
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v SECRET - 

(When filled in) • 

TO : Chief. : DATE? . .. .. 

' ■ (Area)' ~ ■ T" 

FROM ‘ : '■ ' ' ' 

(Employee) "(Grade) (Date of' Grade ) 

SUBJECT! Home Leave and Reassignment, Request for 


I. Items for Preparation of Travel Order 

(a) Estimated date of departure ; 

(b) Destination of Traveler (Legal Address)? 

(c) Desired mode of transportation ? 

(d) Desired route of travel, and requested stop-overs en 

route! ■ 


(e) Names, relationship- and ages of dependents ^accompanying 

traveler : . ■ . : . . • 

(f) Date employee .arrived in field on present tour! :"" 

(g) Amount of annual leave taken since above date! 

(h) Amount of accumulated annual leave? 

(i) Approximately 5 days . consultation at Bqs. prior to home 

leave may be authorized, . 

U ) Shipment of effects,. ...(if. assignment, to be P CS Washington, 
effects will be shipped. if assign- 
ment to be TDY Washington, an^reass^me^b to field, 
effects will be held at station pending determination of 
assignment.) 

1, Is automobile to be shipped? 

(Yes or no) 

2. . Number of rooms .of household effects: 

II. Items for Determination of Reassignment 

(a) My preference for reassignment. (Specify type of position 
and location. ) 


(b) Duties performed and posts at which I have served during 
present tour: 


• (Signature ) 

SECRET 
(When filled in) 
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(whe„ fllled G ^ NF1D £NTlAL 

III. To be completed by Supervisor 

(a) Has employee's conduct and service been satisfactory 
in all respects during present field assignment:.. 


(b) Has employee striven for self-improvement? Specify:. 


(c) What is your recommendation for reassignment of employee? 


(Signature ) 

IV. Reviewing Officer's Comments (To be completed by Area Chief nr 
Deputy Area Chief) 

(a) I concur/do not concur/ in the above statements 

(b) Evalua t ion of empl oye e. ' s past service and potential 

utilization by KUCLUB : _ 


(Signature) 


CONFIDENTIAL 
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CONFIDENTIAL 


PERSONNEL CAREER SERVICE DATA SHEET 

NAME *— , PRESENT ASSIGNMENT: 

1* Based \xpon your experience in the Agency to date, briefly state your preference 
for a career : and .reasons for. jiTflur choice (education, experience, personal 
•reasons,, etc,) If appropriate,., you inay state second and third preferences also 



2, Do you believe that rotational assignments elsewhere in Headquarters would 
help to broaden your experience or further your career? If so, give the type 
and location of such assignments. 


' ‘ •tf '-v ‘ ■ > •; ’ ■ ■' • 



3. What training would be helpful in implementing your career plan? 


If you are taking any training at the present time, either Agency-sponsored 
training or outside training taken on your own initiative, please identify 
the training arid state by whom given, : * 


List all Agency training completed by you since entering on duty. 


CONFIDENTIAL CONFIDENTIAL 
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CONFIDENTIAL 


lu Are you willing to accept an assignment in any area in vhich your services 
might be required? 

YES 


NO 

"in certain areas only 

a. If you checked the third alternative please indicate below the 


areas 


to which you will or Wj.ll not accept assignment. 


b. List names, ages, rfwtibMhips of dependents who would be a 
factor in event of sup h c : ■ 

• s - ' -v • . ■ 

■ •• Age 


Name 


Relationship 


p List any unusual circumstances concerning dependents which would 
be pertinert tr^rconsideratton (old age, chronic illness, special 
educational facilities, etc#) 


d Indicate wither or not dependents would join you if assigned 
overseas, station assignment permitting. Would you accept an overs 
r^gSt if Jour dependents were unable tc accompany you? 


5. State briefly any other fetors you believe pertinent to planning your 
•career, not otherwise coveted. • 


Date 


Signature 


(When completed, forward to Executive Secretary, Personnel Career Service Board. 
Room 223 Curie Hall,, through your supervisor) 


CONFIDENTIAL 
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